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           TEACHER ASSISTANT 11/12 – Work Log Form
Personal Information:
Student name: ________________________________  
Grade: ______
    Date: ___________

Home address: ___________________________________
_____________________________


Home phone: ____________________________
Email address: _______________________

Classroom:
Course name: __________________________________________________________________

Teacher name: ________________________________
Position: ______________________

Dates of work: ______________________________   to   _______________________________

Record of Hours Worked
· Record the dates and time you worked (for example: November 12, 2011, 4:00-6:00 pm – 2 hours).

· Note the duties/tasks you accomplished in each work period.

· You need a total of 100-120 hours (or 6,000 – 7200 minutes); calculate the total of hours at the bottom of each sheet.

· Please attach another sheet if needed

	Date
	Start time
	Finish time
	Duties/Tasks
	Total time

	Ie. 

01/30/12

	9:00 am
	10:15 am
	Planned lesson, filed documents, photocopied
	75 minutes


Total TA hours: ____________1.4__________________ hours 
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Total TA hours: ______________________________ hours.
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Total TA hours: ______________________________ hours.
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Total TA hours: ______________________________ hours.
